TEMPLATE INSTRUCTIONS

1. Please print the form on your department or office letterhead.

2. Include the date.

3. Complete information on PI, NIH Grant Title, and NIH Grant Number.

4. List Key Personnel that are shown on form page BB (PHS 398) or form page G (PHS 2590).

5. Add or delete lines until all key personnel on the grant have been listed.

6. Limit the description of the program to one sentence if possible.

7. The PI should sign and date the form. DSR will also sign and date the form before sending it to NIH.

PRINT ON LETTERHEAD

<Insert date>

To Whom It May Concern:

This letter is to outline the Human Subjects training that has been completed by the Key Personnel on the below referenced NIH grant application.

PI Name: 

NIH Grant Title: 

NIH Grant Number (if available):

Key Personnel #1

Name:

Title of Program:

Date Completed:
Sponsor of Program:

Brief Description of Program:

Key Personnel #2

Name:

Title of Program:

Date Completed:
Sponsor of Program:

Brief Description of Program:


PI Signature & Date

Director of Sponsored Research

University of Florida

Research and Graduate Programs

